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Classroom Responsibilities and Procedures

Language Arts
Responsibilities
1. Be respectful, responsible and safe.
2. Be ready and here on time.
3. Be honest. 
4. Follow directions. 
5. Keep hands, feet, and materials to yourself.
	Positive  Consequences
	Negative Consequences

	-phone call/note to parents

-nonverbal and verbal praise

-good academic grades

-more privileges
	-phone call/note to parents

-One warning
-conference with teacher

-detention

-office referral

      -loss of privileges


     *Consequences may or may not occur in this order.

Assignments and Grading Procedures
Please only use pencil or blue or black pen to complete your work.  You may use red, purple, or green pens for grading purposes only. All work should be completed in your handwriting.   0% will be earned on any assignment not written in your handwriting.  
Always write your first and last name, homeroom, class hour and due date in the upper right hand corner of every assignment and test. Five percentage points will be deducted from each assignment without a name.
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Example:           

Cheating & Plagiarism
	first offense
	second offense

	-a phone call to parents

-retake of the test/0% on assignments

-student may then earn no higher than a 70% on tests, projects, or essays
	-0% on the assignment/test

-office referral


*This is in compliance with the Student Handbook.
Extra Credit
Extra Credit must be entirely complete for it to be considered.  If the extra credit is more than 2/3rds incorrect, it will not receive an extra credit grade.

Prohibited Items

-candy
-mints


-white out

-permanent marker
Detentions will be administered to those who consume or possess any of the items above.  An office referral will be given after three detentions.

Restroom & Drinking Fountain Breaks

Use the restroom and drinking fountains before and/or after classes and lunch.  During class, you may only use the restroom and/or drinking fountains if it is an emergency.  You must also have your agenda/hall pass with you for me to initial.  Abuse of the restroom and/or drinking fountain will result in loss of privileges during class time.
	Grading Scale 

	96-100

94-95
	A

A-

	92-93

90-91

88-89
	B+

B

B-

	84-87

79-83

75-78
	C+

C

C-

	73-74

74-72

     70
	D+

D

D-

	 0-69
	F
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Grading
	Allocation of Grades
	%

	Accelerated Reader

Etymology/DOL/Spelling

Assignments

Projects/Tests/Essays


	15

15

35

35


*You will be allowed to correct a graded essay once and resubmit it for a second grading.
Late Assignments

Daily Assignments

If you have any late assignments or missing materials, please raise your hand and inform me at the beginning of class.
	Deductions for late assignments*

	Turned in 
	% of points deducted 

	-Before 3:15 on the due date

-At the start of class the next day
-Two days after the due date
	10

20

0


*Extra credit will not be accepted on late assignments.  
Take-Home Tests and Projects

No time beyond the due date will be allotted for take-home tests or projects.  A grade of 0% will be earned if the assignment is not complete, printed (if required), and turned in by the class period on the due date.  You are responsible for printing your assignments before the due date.  
Printing
You may email me your essays or projects at dwood@perued.net in order to print them out at school.  However, you may not print your projects in class on the due date.  They will be considered late.  Please get a pass from me the day before you intend to come in to print. 
Absences 
You are responsible for collecting, completing, and turning in the work you miss due to any absence.

Excused Absences
You will have the same number of days to finish the assignment as you were absent.
If you were here the day an assignment/test was given, but absent the day it was due/administered, you still must turn in the assignment the day you come back.  After all, you were told about the assignment/test prior to your absence.  You will not receive extra days to prepare.
Please refer to the Homework Hotline and pick up your work on days that you are absent so that you will not fall behind in your classes.
Unexcused Absences/Extra Curricular Absences-(vacations, tours for chorus/band, sporting events, etc.)
The excused absences guidelines above also apply to unexcused absences. Please inform me as soon as possible of your absence and gather the work you will miss.

If absent for one day any assignments due on the day of absence must be submitted the day before, or the morning of, the absence, or it will be considered late.  Any work assigned on the day of absence will retain the same due date.  Extra time will not be given to complete the work assigned on the day of absence.  

If absent for more than one day all work due while you are gone must be turned in before you leave, unless special permission is obtained by me.

Absences during Group Work
If you are absent during a group project work session or presentation, you are responsible for giving your share of necessary materials to your group members.  If you do not, your grade will be marked down.
As stated above, assignments and due dates will be posted: 

-verbally


-on the SMART Board


-on the homework hotline

-815-223-8147 (press 6 for 8th grade assignments)
-www.perued.net (Parkside School>Homework>8th Grade)
Detentions
Detentions are served for 15 to 30 minutes from 8:05 -8:25 AM or 3:15-3:45 PM.  Detention slips should be signed by a parent and given to me the day they are to be served.  You may not serve the detention without a parent signature. Skipping detention, or not obtaining a parent signature, will result in two, thirty minute detentions. Skipping one of those two will result in an office referral.

Please do NOT touch the SMART Boards or their components.  An immediate office referral will be given to those who do not follow this rule. 

Study Hall 
	Responsibilities
	Consequences

	-Be ready and here on time 

-Work on homework or read AR

-Always bring your AR book

-No talking without permission

-Ask for a pass to leave the room

-No trips to your locker

-Throw away all trash

-Check in with me before going to chorus, band, or restroom, etc.
-Pack up only when I announce it is time.
	-One warning
-Detention

-Loss of privileges





Substitute Teachers
A substitute teacher is a guest in our school.  Your actions will be a great influence to that person’s impression of yourself, our school and its students. I expect a flawless report.  An office referral will be written immediately upon my return for any student who misbehaves.

	Best Times to come in for Help


-Study Hall


-8:00 AM—with a pass from me


-After school
	Ways to Contact Me


dwood@perued.net

815-223-7723 Ext 124


Email is the most efficient way to contact me.  However, I encourage communication via telephone or email.  I truly believe the student, parent(s), and teacher should be a strong team.  Parents and students, please do not hesitate to contact me with any comments, suggestions, or concerns.  

These expectations are designed to prepare you for high school next year.  I want you to form good habits now while you are in a familiar setting.  Therefore, next year will be much easier for you.  I am looking forward to working with you and your family to make this an outstanding eighth grade year!

Ms. Wood
Please sign below and return to school by ____________________.
I have read and understand Ms. Wood’s classroom responsibilities and procedures. 

Student signature:_________________________________  Homeroom  8-____

Parent signature:_________________________________  Date:_____________
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**Please list any known absences below: (Please also inform the office)
Suzie Que


8-3


2nd Hour


8/24/11








